
 
 

ZONING BOARD OF APPEALS 
APPLICATION INSTRUCTIONS 

VILLAGE OF BRIARCLIFF MANOR 
 

Regularly scheduled meetings are held at 7:30 p.m. in the William J. Vescio Community Center located 
at 1 Library Road.  See calendar for meeting dates and required submission dates. 
 
The following information shall be submitted to the Village Clerk by the required submission date by 
no later than noon: 
 
1. Eight (8) collated paper sets and One (1) electronic set emailed to the Village Clerk at 
cdennett@briarcliffmanor.gov of the following: 
 

a. Full architectural plan, folded, including plot plan  
b. Survey which is to be no more than 5 years old 
c. Application to the Zoning Board 
d. Code of Ethics Certification in accordance with Chapter 27 of the Village Code 
e. Denial Notice from the Building Department 
f. GFA Worksheet 
g. Copy of Tax Map identifying subject property and surrounding area. 
h. Copy of Property Card 

 
2. A check made payable to : Village of Briarcliff Manor in the amount of $500.00 
 
Prior to the meeting you will receive a package from the Village Clerk which will include: 
 
1. A letter to you with instructions 
 
2. Your Public Notice which will be posted and sent to the Gazette 
 
3. A list of property owners within a 250-foot radius of your property 
• You are to send the Public Notice to those on the list by Certified Mail, Return Receipt 
 
The following shall be submitted to the Village Clerk no later than the Friday before the Public 
Hearing: 
 
1. Receipt of Certified Mailing of Public Notice 

mailto:cdennett@briarcliffmanor.org
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